Application Form for NTHU Alumni to Entrust the Alumni Service Center to Apply for Alumni Documents on Their Behalf (For Alumni Use only)
	Applicant’s Name
	
	Email
	
	Application Date
	dd-mm-yyyy

	Name 
(in English)
	Mailing method:□Registered□Email□EMS□Fedex
	Contact phone number
	

	Address to be sent to
	 (Zipcode)   

	Degree Class
	Student ID
	Group/Institute/Department
	Graduated/ Dropped Out/(Withdrew) in 
mm-yyyy

	□Bachelor Program
	
	
	-
□Delayed graduation

	□Master Program
	
	
	-

	□Ph.D. Program
	
	
	-

	□Minor:                   　　 □Double major:　　　　　　　　 □Program:


●Application for the reissue of Degree certificate and Certificate of study in Chinese: please attach a photocopy of the front side of your ID card
●Application for the Degree certificate in English, for the first application of English certificates: Please attach a photocopy of your passport (the page where the name is stated in English)
Note 1: Following your application and payment, the applied document(s) will be ready for pickup or to be mailed within three working days.
Note 2: Please complete this application form and send it to alumni@my.nthu.edu.tw, Telephone: 03-5162478 or Fax: 03-5162477.
(1) Re-issue of certification, certificate (Printing cost for each copy: NTD 100)
	Re-issue/Issue Date 
	　(day-month-year)
	Academic Year           Semester 

	
	

	Application Items
	Application for Certification, Certificate
	Degree Class
	Printing cost

	Re-Issue
	□Degree certificate in Chinese     
(Case Officer:　　　　　　　　　　　　　)
	□Bachelor Program
□Master Program
□Ph.D. Program
	

	
	□Certificate of Study
	
	

	
	□Certificate of Completion【Excludes Educational Program】
	
	

	Issue
	□English Diploma (Will not be re-issued in case of loss, but a “Verification of Degree” may be applied for, it has the same equivalence.
(Case Officer　　　　　　　　　　　　　)
	□Bachelor Program
□Master Program
□Ph.D. Program
	


(2) Chinese and English transcript/certificate: No. of applied items and copies (NTD 20 printing cost per copy)
	Items
	Chinese/English 
	No. of copies
	Copy with Additional options

	
	
	Bachelor
	Master
	Ph.D.
	

	Transcript for All Semesters
	□English
	
	
	
	□Incl.Relative Grade(After 2018) 
□not incl.Relative Grade

	Transcript for All Semesters
	□Chinese
	
	
	
	□Incl.Relative Grade(After 2018) 
□not incl.Relative Grade

	Certified photocopy of Degree certificate 
	□Chinese
□English
	
	
	
	

	Transcript for All Semesters (including class ranking)
	□Chinese
□English
	
	---------
	---------
	□Incl.Relative Grade(After 2018) 
□not incl.Relative Grade

	Verification of Degree
	□English
	
	
	
	

	Class ranking certification
	□English
□Chinese
	
	---------
	---------
	

	Outstanding Award Certificate
	□English
	
	---------
	---------
	


If the applied document(s) need to be sealed in an envelope, the fee is NTD 7 per envelope (including envelope charge). Please specify the contents or special requirements of the sealed documents. 
Total amount: NTD ______ Processed by: _________ Division of Registration: ___________ Date: ___________
